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	Date: January 14, 2010

	
	Time: 1:30 p.m.

	
	Location: RCS-2nd Floor

	Meeting called by:
	Pat Heiny
	Type of meeting:
	Marketing Committee 

	Facilitator:
	Pat Heiny

	
	

	Attendees: Pat Heiny, Misty Hollis, and Carma  Parish
	

	Minutes

	

	Agenda item:
	Minutes
	Presenter:
	None

	Discussion:
	

	·  No minutes to review.

	

	Agenda item:
	Quarterly Meeting
	Presenter:
	Called Kathy Parker

	Discussion:
	

	· We know the meeting is scheduled for Feb. 12th and will be focused on Mental Health signs.  Kathy will send an email out with the final wording and description for the workshop.

	Conclusions:
	

	Awaiting final wording from Capacity Building Committee.  Will create an e-vite through CIS office.  Suggested that we request from attendees “what two things would you like to take away from the workshop”.  This will help the trainers.

	Action items
	
	Person responsible
	Deadline

	· Misty will await the information and work with CIS on evite.
	Misty
	1/22/10

	
	
	

	
	
	

	

	

	Agenda item: 
	E Newsletter
	Presenter:
	Misty H.

	Discussion:
	

	· Misty reported that she and Holly Dunn went through Constant Contact and created a CPY template for a enewsletter.
· Discussed purpose of newsletter would be to “close the loop” from training and quarterly meetings. Info would need to be sent to Holly Dunn so she can import into the newsletter.
· Misty did share that we still need to try to figure out how to duplicate the addresses to a separate address book so that CIS doesn’t have an impact from those that want to be removed from the CPY newsletter.

	
	

	Action items
	Person responsible
	Deadline

	· Carma will listen at next quarterly meeting and send notes to Holly
· Discover how to copy addresses in constant contact to new address book.
	Carma P.
Misty H.
	2-18-10
2-14-10

	

	Agenda item: 
	Communication Audit and Next Steps
	Presenter:
	everyone

	Discussion:
	

	·  We now have the suggestions and most of the tools from the communication audit.  We now need to put feet to the legs of the audit.  What are we still missing from Bobbie---business cards and the brochure.

· What would our next steps look like?  1) Finalize templates and have access to the committee chairs. 2) Continue to build on web-site. 3) Finalize brochure and printed. 4)Youth Summit 5) Get out the Word.   

	

	Action items
	Person responsible
	Deadline

	· Brochures from Bobbie
· Send out notice to rest of Committee members
	Carma/Misty
Pat H.
	1/21/2010
1/18/2010

	

	

	


